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ELTHAM HIGH SCHOOL 
 
POLICY DOCUMENT 
Asthma Management 
 

 

INTRODUCTION 
Asthma is a long term lung condition. People with asthma have sensitive airways in their lungs which react to triggers, causing a 
‘flare-up’. In a flare-up, the muscles around the airway squeeze tight, the airways swell and become narrow and there is more 
mucus. This makes it hard to breathe. An asthma flare-up can come on slowly (over hours, days or even weeks) or very quickly 
(over minutes). A sudden or severe asthma flare-up is sometimes called an asthma attack. 

 
The purpose of this policy is to explain to Eltham High School parents/carers, staff and students the processes and procedures in 
place to support students diagnosed with asthma. 

 

PHILOSOPHY 
Eltham High School in committed to maintaining an awareness of best practice in Asthma Management and will ensure that the 
Asthma Management Policy is updated accordingly. This document includes information on the implementation and operation 
of a policy for the best practice management of 
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Asthma management 
If a student diagnosed with asthma enrols at Eltham High School: 
• Parents/carers must provide the school with an Asthma Action Plan which has been completed by the student’s 

medical practitioner. The plan must outline: 

o the prescribed medication taken by the student and when it is to be administered, for example as a pre-

medication to exercise or on a regular basis 

o emergency contact details 

o the contact details of the student’s medical practitioner 

o the student’s known triggers 

o the emergency procedures to be taken in the event of an asthma flare-up or attack. 

• Parents/carers should also provide a photo of the student to be included as part of the student’s Asthma Action Plan. 

• Eltham High School will keep all Asthma Action Plans in the First Aid room. 

• School staff may also work with parents/carers to develop a Student Health Support Plan which will include details on: 

o how the school will provide support for the student 

o identify specific strategies 

o allocate staff to assist the student 

• If a student diagnosed with asthma is going to attend a school camp or excursion, Eltham High School parents/carers 

are required to provide any updated medical information. 

• If a student’s asthma condition or treatment requirements change, parent/carers must notify the school and provide an 

updated Asthma Action Plan. 

• School staff will work with parents/carers to review Asthma Action Plans (and Student Health Support Plans) once a 

year. 

Student asthma kit 
All students diagnosed with asthma are required to have a student asthma kit at school which contains: 

¶ their own prescribed reliever medication labelled with the student’s name 

¶ their spacer (if they use one) 

Students will be required to keep their asthma kits with them while at school.  
If a student is: 

¶ having an asthma attack 

¶ difficulty breathing for an unknown cause, even if they are not known to have asthma 

School staff will endeavour to follow the Asthma First Aid procedures outlined in the table below. School staff may contact Triple 
Zero “000” at any time. 
 

Step Action 

1.  Sit the person upright 

¶ Be calm and reassuring 

¶ Do not leave them alone 

¶ Seek assistance from another staff member or reliable student to locate the student’s reliever, the Asthma 
Emergency Kit and the student’s Asthma Action Plan (if available).  

¶ If the student’s action plan is not immediately available, use the Asthma First Aid as described in Steps 2 to 
5. 

2.  Give 4 separate puffs of blue or blue/grey reliever puffer: 

¶ Shake the puffer 

¶ Use a spacer if you have one 

¶ Put 1 puff into the spacer 

¶ Take 4 breaths from the spacer 

Remember ς Shake, 1 puff, 4 breaths 

3.  Wait 4 minutes 

¶ If there is no improvement, give 4 more separate puffs of blue/grey reliever as above 

(or give 1 more dose of Bricanyl or Symbiocort inhaler) 

4.  If there is still no improvement call Triple Zero “000” and ask for an ambulance.  
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¶ Tell the operator the student is having an asthma attack 

¶ Keep giving 4 separate puffs every 4 minutes until emergency assistance arrives 

https://asthmaonline.org.au/product/asthma-first-aid-for-schools-2022/
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¶ dispose of any previously used spaces. 

The blue or blue/grey reliever medication in the Asthma Emergency Kits may be used by more than one student as long as they 
are used with a spacer. If the devices come into contact with someone’s mouth, they will not be used again and will be replaced. 
After each use of a blue or blue/grey reliever (with a spacer): 

¶ remove the metal canister from the puffer (do not wash the canister) 

¶ wash the plastic casing 

¶ rinse the mouthpiece through the top and bottom under running water for at least 30 seconds 

¶ wash the mouthpiece cover 

¶ air dry then reassemble 

¶ test the puffer to make sure no water remains in it, then return to the Asthma Emergency Kit. 

Management of confidential medical information  
Confidential medical information provided to Eltham High School to support a student diagnosed with asthma will be: 

¶ recorded on the student’s file 

¶ shared with all relevant staff so that they are able to properly support students diagnosed with asthma and respond 

appropriately if necessary.  

Communication plan 
This policy will be available on Eltham High School’s website so that parents and other members of the school community can 
easily access information about 

https://www.asthmaaustralia.org.au/vic/education-and-training/for-victorian-schools/victorian-schools-resources/school-resources
https://www2.education.vic.gov.au/pal/asthma/policy
https://www2.education.vic.gov.au/pal/asthma/guidance/treating-asthma-attack
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PROCESS FOR POLICY 

DEVELOPMENT AND REVIEW

The Policy is de veloped or re view e d by 
the Policy Writer  or  Policy Writing Te am 

us ing the agre ed "Policy Te mplate"

The policy is pres ented to the 
Planning and Policy Re view  Team

Re levant groups are consulted in relation 
to the  policy by the  Policy Writer  / Policy 

Writing Te am

Fee dback  is adres ses  by the Policy 
Write r /Policy Writing Te am

Further 

Clarification

Additional 

Feedback
Re-presented

The policy is re-pre sented to the  
Planning and Policy Re view  Team

The policy is pres ented to the 
School Council for e ndors em ent

The policy is endorse d by the  
School Council

Approved

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


